


INTRODUCTION

Position is located in the Human Resource Management Division
(RP) within the Directorate for Resources Management (R) of
Simulation, Training and Instrumentation Command (STRICOM), a
major subordinate command of the US Army Materiel Command (AMC).
The mission of STRICOM is to provide centralized management and
direction for all research, development, acquisition and fielding
of Army training devices, simulations and simulators, major
instrumentation targets and threat simulation, and the
distributed interactive simulation (DIS). The mission includes
cradle to grave life cycle acquisition beginning with tech base
programs and following through with each phase of the acquisition
process. The commander centrally directs, coordinates and
supports the materiel development, acquisitions and sustainment
activities through the functional matrix organization and four
project managers.

MAJOR DUTIES

1. Serves as the command's Functional Acquisition Specialist
responsible for Defense Acquisition Workforce Improvement Act
(DAWIA) Policy, Army Acquisition Corps (AAC) policy and the
career management of over 450 personnel. Plans and forecasts the
command's training and developmental organizational needs to meet
validated Army Requirements and develops program tools to ensure
that acquisition career field assignments meet DAWIA
certification requirements. Matches AAC and workforce career
management information flow to include interns and certification.
Develops and manages the professional growth of AAC members
through employee interviews, career counseling, LTT panels for
leader development opportunities and assignments. Formulates,
develops and evaluates personnel policies, procedures and
programs to meet AAC objectives in accordance with DAWIA to
support the following: AAC benchmarks, utilization plan for
advanced schools, competitive development assignments, intern
program and represents the command or relative correspondence to
PERSCOM. Manages and provides a variety of advisory services to
the command on career development and training programs. Manages
and provides AAC leadership advice and assistance to STRICOM's
senior management. Validates and tracks STRICOM's AAC critical
and workforce positions as well as the incumbents for such
positions. Plans for and advises incumbents on acceptance into
the AAC and all other correspondence or documentation relative to
AAC, to include any perceived impact on staffing/classification/
identification for reporting to higher headquarters.          50%

2. Manages and oversees STRICOM University. Responsible for MBA
program oversight. Establishes policies and procedures for the



command relative to the application and acceptance process.
Corresponds and negotiates with senior university officials
concerning program requirements, monitoring and expectations.
Reviews and approves program proposals to ensure proposed program
outlines are within the required 12 disciplines for AAC
accession. Establishes guidelines and application procedures and
policies relative to the program to include any necessary panels.
Meets with local university officials for purposes of reviewing
different advance degree programs for STRICOM application.
Negotiates with University officials when necessary for purposes
of tailoring an advance degree program more to STRICOM's
strategic needs. Evaluates, assesses and compares costs relative
to such programs. Plans for employee orientation and briefs
program requirements to participants. Manages and has oversight
of the Army Training Requirements and Resources System (ATRRS)
and the Army Automated Training Application System (AATAS)
relative to the command requirements. Reviews and approves all
command training requests to include vendor and on-side courses.
Serves as the command Alcohol and Drug Control Officer
responsible for enforcing higher headquarters drug free workforce
policy and procedures. 25%

3. Plans and provides technical guidance and assistance to all
levels of STRICOM management by tailoring unique training to the
technical mission and programs of the organization. Manages and
provides a variety of advisory services to the command on career
development and training programs. Formulates administrative
regulations and implementation instructions as well as
professional development, career planning, career counseling,
Long Term Training, and job rotation policy. Establishes
criteria to measure and/or predict attainment of efficiency of
program operations. Identifies and implements processes and
procedures that enhance the efficiency and effectiveness of
STRICOM's organizational occupations which are engaged in the
performance of scientific, engineering, technical and
professional duties. Provides for and plans the administration
of training programs, to include but not limited to acquisition
training, civilian leadership development, distance learning,
long term training, developmental assignments, Army Acquisition
Corps, Army Tuition Assistance, Corps Eligibility Program,
STRICOM University and program management programs. Assists
STRICOM's management in an advisory capacity to insure STRICOM's
personnel are satisfying mandatory and developmental training
requirements. Develops or acquires new and improved practices in
the facilitation or implementation of such requirements.
Establishes and develops administrative policies relative to
regulation and legislative changes. Serves as the advisor and
administrator to STRICOM regarding Army Career Management and
plans for the maintenance and upkeep of files and records in
various career programs. 25%



Factor I Knowledge Required by the Position Level

-Knowledge of Army Acquisition Corps programs, policies and
procedures in order to address management's concerns on strategic
career and development planning, address specific requirements of
the position as well as assignments, experience, education and
training.

-Comprehensive knowledge of planning processes, employee
development systems, training methods/tools/techniques, team
leadership, facilitating and consulting skills, benchmarking
other organizations, curriculum development, training results
evaluation, training resources, media delivery, plus effective
writing that motivates people and inspires support

-Knowledge of DOD, DA, AMC and STRICOM policies, regulations,
procedures regarding DAWIA certification and fulfillment.

-Knowledge of Army's Career Management and Intern Programs and
career development in order to counsel and advise employees on
professional growth, career development, developmental
assignments, career and Long Term Training (LTT) opportunities.

-Ability to communicate both orally and in writing to provide
advice and counsel to management and employees regarding DAWIA,
career development and training opportunities.

FACTOR 2 Supervisory Controls

Incumbent works under the general supervision of the Chief, Human
Resource Management Division. Within co-established plans, the
incumbent performs the work independently, planning and
prioritizing the duties of the position as required. Completed
work is reviewed in terms of service provided to STRICOM staff as
well as adherence to regulations and policy, compatibility with
organizational goals and objectives. The supervisor is consulted
when controversial issues may impact current policy or local
procedures.

FACTOR 3 Guidelines

Guidelines consist of DOD, DA, AMC and local policies and
procedures. These guidelines provide a basic outline of results
desired, but do not go into detail as to methods used to
accomplish the assignment. Within the context of these broad
guidelines, incumbent refines or develops more specific
guidelines and procedures and interprets and applies to specific
situations.



FACTOR 4 Complexity Level

The work involves providing advice and information, analyzing
issues and developing recommendations for administrative
operations and efficiency. In formulating a training plan, the
incumbent must consider the lack of specific guidance, the intent
of regulations, the possible modification of processes, and the
development of unique approaches to deal with
training/development programs or to make recommendations
facilitating the achievement of program goals. The
employee/development training programs are new and evolving
requiring originality in refining existing training methods and
techniques and development of new programs to meet command needs.

FACTOR 5 Scope and Effect

The purpose of the work is to assess the productivity,
effectiveness and efficiency of various administrative and
developmental programs within the Human Resource Management
Division. Work also provides support functions to critical DOD
and Army programs. Such support allows STRICOM to continue with
its mission-oriented programs and personnel support. Incumbent's
work contributes to the effectiveness of administrative
operations and support activities at different echelons
throughout STRICOM.

FACTOR 6 & 7 Personal/Purpose of Contacts

Persons contacted include high level management at STRICOM, AMC
and DA as well as program officials from private industry. The
purpose of contacts is to provide advice and technical assistance
to all levels of STRICOM.

FACTOR 8 Physical Demands

The work is primarily sedentary.

FACTOR 9 Work Environment

The work is performed in an office setting.




